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HOW TO NAVIGATE A CAREER FAIR 
  
Career fairs are great places to learn about job openings, to network, and more -- but job-seekers 
need to be prepared.  
 
Career fairs can be critical tools for job search success -- whether job-seekers use them to get an 
internship or job, or, whether job-seekers use them as a networking tool. Regardless of how you 
plan to take advantage of your next job expo or career fair, here are some key resources to help you 
make the most of the experience -- as well as key resources for finding your next career or career 
fair.  
 

GOALS FOR ATTENDING A CAREER FAIR  
 
Why should you attend a local career or job fair? There are many goals for attending-- depending 
on where you are in the job-search cycle:  
 

 Networking: One of the key benefits of attending a career fair is meeting new people -- 
recruiters, other job-seekers, career professionals -- to add to your network of contacts.  

 
 Jobs Locally: Most job fairs are designed to gather candidates for positions within the 

geographic region of the fair, so employers are searching for qualified local job-seekers.  
 

 Gain Experience: Even if you are not currently in the job market, there is nothing like 
gaining valuable experience in mastering the art of attending job fairs -- especially if you are 
typically shy. The more experience, the more confident you are when it really matters.  

 

Below are tips for successfully navigating a career fair. Follow these simple rules 
and you should achieve success in this important strategic job-hunting tool.  
 

 Do have a specific strategy for maximizing your time at the event. And don’t bother 
spending time with recruiters from companies that do not interest you.  

 Do pre-register for the event, and do attempt to get the list of attending companies before 
the career fair.  

 Don't eliminate companies because they are recruiting for positions outside your field; take 
the time to network with the recruiter and get the name of a hiring manager for your 
particular career field.  

 Do attempt to research basic information about each company you hope to interview with 
at the job fair. A common career fair question from recruiters is, “Why do you want to work 
for our company?”  

 Don't just drop your resume on the recruiter’s table and walk off.  

 

 

 



 Do prepare a one-minute “commercial” or “elevator pitch” that focuses on the unique 
benefits you can offer the employer - your unique selling proposition. And do be prepared 
for common interview questions.  

 Do be prepared to talk about your work experiences, skills, and abilities. And for college 
students do be prepared for a question about your GPA by some recruiters. Don't be afraid 
or intimidated by the recruiter; he or she is there to do a job -- to meet and screen potential 
candidates.  

 Do have a few questions prepared for each recruiter, but don’t ask questions that any good 
job-seeker should already know, such as “What does your company do?” Do check out 
these Questions to Ask at Career and Job Fairs.  

 Do say the recruiter’s name several times during your conversation, even if you have to 
keep glancing at the recruiter’s nametag. And do get a business card (or at least contact 
information) from each recruiter. If a business card is not available, write down the first and 
last name of the recruiter.  

 Don't forget to eliminate such bad habits as playing with your hair, chewing gum, fidgeting, 
rocking from side-to-side, acting distracted, rubbing your nose, etc.  

 Do remember all the keys to successful interviewing, including a firm handshake, a warm 
smile, eye contact, and a strong voice.  

 Don’t use filler words such as "um", "like", "you know."  

 Do bring enough copies of your resume to the career fair. And do bring different versions of 
your resume if you are searching for different types of jobs.  

 Do take advantage of the time you have to build rapport with each recruiter, but don’t 
monopolize their time.  

 Don’t ever just walk up to a booth and interrupt a current conversation; wait your turn and 
be polite. Do dress professionally -- do wear comfortable shoes.  

 Don’t waste the opportunity to network, not only with the recruiters, but with fellow job-
seekers and other professionals in attendance at the career fair.  

 Don’t ever say anything negative to the recruiter about previous jobs, companies, or 
supervisors.  

 Do be sure to ask about the hiring process of each company, but don’t ask too many 
questions about salaries, vacation time, and other benefits.  

 Do take the initiative and ask about the next step in the process. And do be prepared to 
follow-up all job leads. Do be sure to follow-up with each recruiter. Some experts say to call 
and leave a message on their voicemail right after the job fair, but at a minimum you should 
send each recruiter a thank you email message.  
 

THE KEYS TO SUCCESS AT CAREER FAIRS  
1. Have a pen/pencil and paper available for notes.  
 
2. Bring resumes and a folder or portfolio to hold your materials.  
 



 
3. Take the time to find out what companies will be represented before the day of the career fair.  
 
4. Research information about the participating companies and organizations prior to approaching 
the recruiters. Use the Internet, news sources and career fair materials to learn about the 
companies' booths you plan to visit. You can impress a recruiter by knowing about his or her 
company and can discuss its current situation.  
 
5. Use time wisely. Determine where employers are located and in what order to visit them. Focus 
on three companies that you are truly interested in.  
 
6. Broaden your focus and include many types of employers. For instance, you may not have 
considered working for a hospital, but hospitals recruit and hire professionals in many different 
fields (e.g., , information systems,  health care, maintenance).  
 
7. Be aware of time demands on employers. Do not monopolize an employer's time. Ask specific 
questions and offer to follow up after the fair, as appropriate.  
 
8. Be direct. Introduce yourself, including your name and career interests. If you are job-seeking, 
state the type of position in which you are interested. If you are gathering information, let 
employers know that you are only interested in materials and information. Remember to use good 
eye contact and a firm handshake.  
 
9. Make sure you learn from the recruiter employment and/or hiring trends, skills necessary for 
different jobs, current openings, salary, benefits, training, and other information about the 
organization. Also make sure you know whom to contact for follow-up discussions.  
 
10. Ask the employer for the next steps in the recruitment process and try to obtain the recruiter's 
business card. If you do not get a business card, write down the recriters’s first and last name.  
 

QUESTIONS TO ASK AT CAREER FAIRS  
 
As with any situation where you find yourself with a potential employer, job-seekers must be 
prepared to ask insightful questions of recruiters at career fairs.  
 
There are four categories of questions you can ask recruiters at career and job fairs. Each category 
of questions has a specific strategy. Which questions should you ask? It depends on the recruiter, 
on your interest and knowledge of the company, and how much time you have with the recruiter.  
 
Strategic Comeback Questions These questions are designed to give job-seekers the chance to 
respond to the recruiter's answer with a positive spin on how you perfectly fit (and ideally exceed) 
what the company is looking for in an employee.  



 

 What kinds of skills and experience do you look for in the employees you hire?  

 What are the characteristics of your most successful employees?  

 Which courses or experiences does a successful candidate need?  
 
Strategic Planning Questions  
These questions are designed to give the job-seeker more information and knowledge about the 
hiring process for each particular employer.  
 

 What kind of entry-level positions (or internships) exist within your organization?  

 Does your company hire on a continual basis or just at certain times of the year?  

 How long does the hiring process take? What does it consist of?  

 What percent of applicants are eventually hired?  
 
Key Company Information These questions are designed to provide you with critical inside 
information you need to know when making a decision about the attractiveness of each potential 
employer. Remember, a job fair is a two-way street and you should be evaluating these companies 
as much as they are evaluating you.  
Are there specific career tracks within the organization? In other words, what can a typical 
employee (for the position I am seeking) hired in your division expect to be doing 2, 5, or 10 years 
after hiring?  
 

 Can you tell me about your company’s culture?  

 For how many years does the typical employee stay with the company?  

 Are there opportunities for ongoing training through your organization?  
 
Recruiter Information These questions can be asked -- and the answers can provide you with some 
critical insights.  
 

 What made you choose this company and why do you stay?  

 How long have you been with the company?  

 What's the one thing that most surprised you about this company?  
 

QUESTIONS NOT TO ASK AT CAREER FAIRS  
 
There are also questions that you should not ask at a Job Fair. These include:  
 

 What is the pay range for this position? (You should save questions about the salary for a 
follow up interview.)  

 What can you tell me about benefits and vacation? (These questions are usually explained 
when you are offered a job.)  

 Can you tell me about your company? (This shows that you haven’t done any research 
about the company.)  

 


