


 Learn the purpose of attending a Career Fair 
 

 How to prepare for a Career Fair 
 

 What to do at a Career Fair 
 

 What NOT to do at a Career Fair 
 

 Closing the deal 
 

 Creating an elevator pitch 



 Networking: Meet recruiters, other job-
seekers, career professionals to add to your 
network of contacts 
 

 Find Jobs: Learn about open positions at local 
companies 
 

 Practice: Even if you are not in the market for 
a job, get experience talking about yourself 
to employers 



 Pre-Register: Ensure you receive communications 
about the event and employers 
 

 Resume: Have copies of your resume to give to 
employers, preferably in a folder 
 

 Research: Learn basic info about the employers that 
will be at the career fair 
 

 Commercial: Prepare an elevator pitch about the 
benefits you can offer the employer 
 

 Dress to Impress: Be sure to be professional when 
choosing your outfit.  



 Strategize for maximizing your time at the event 
 

 Be direct  
 

 Have a pen and paper for taking notes 
 

 Have a few questions ready to ask the employer 
 

 Collect business cards or contact information for 
the recruiter 

 



 Don’t just drop your resume on the table and 
walk off 
 

 Don’t interrupt another job seeker and recruiter 
 

 Don’t say anything negative about previous jobs, 
companies, or supervisors 
 

 Don’t chew gum 
 

 Don’t ask too many questions about salary, 
vacation time, and other benefits 



 Call the recruiter and leave a short message 
directly after the job fair 
 

 Send a thank you email 
 

 Connect with the recruiter/employer on 
LinkedIn 



 An overview of who you are, what you do and 
how you can help the listener 
 
◦ Introduction: Introduce yourself, offer a firm hand 

shake and a resume. 
◦ Objective: Tell the employer why you are there and 

what sort of employment you seek. 
◦ Summary: Briefly summarize education, experience, 

strengths, etc. 
◦ Closing: Reiterate your interest and end with a 

question. 



 Intro: My name is Jane Smith and I am a business 
professional. 
 

 Objective: I’m looking for an administrative position 
in an office setting. 
 

 Summary: My past work experience and associates 
degree in business have given me the skills needed to 
create productive and efficient office environments. 
 

 Closing: I would really love to learn more about your 
company. Could we set up a phone interview to 
discuss my qualifications in more depth? 



 
 Questions? 

 
 Workshops in this series:  
◦ Resume’s 
◦ Resume Lab 
◦ Career Fair Prep 
◦ R.E.A.L. Resume Prep 
◦ R.E.A.L. Resume Practice 

 
 Special Events 
◦ Career and Internship Fair 
◦ R.E.A.L. Resume Presentations 
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