EvCC Instructor/Mentor will be compensated at $30 per student per five-credit class (prorated) and fulfills the following responsibilities:

· Assists the high school teacher (if teacher is new to program) to develop a syllabus, student learning objectives (SLOs) and text list.

· Reviews high school teacher curriculum, rigor and text to insure that it meets EvCC standards.

· Reviews high school teacher credentials to insure they meet EvCC hiring qualifications.

· For those high school teachers who are not approved, initiates discussion with high school teacher identifying reasons for denial and makes suggestions for improvement that may lead to approval.

· Submits syllabus and “Teacher Approval Form” to dean for approval.  Once approved, submits these materials to Corporate & Continuing Education Center.

· Attends the fall orientation meeting at EvCC and meets with high school teachers during break-out session.

· Conducts classroom visitation the first term of high school teacher’s participation and every fourth term thereafter.

· Makes contact with the high school teacher at least once per term (i.e. once for a one-term class, or twice a year for a two-term class).

· Coordinates with high school teacher completion of IDEA survey the first term of participation and every fourth term thereafter.
· Maintains records and evidence to support accreditation standards. This may include but is not limited to:

· course outline, learning objectives and syllabus

· textbook and other teaching materials

· assessment criteria and tools (e.g. papers, portfolios, quizzes, exams, labs, etc.)

· evidence that courses reflect the pedagogical, theoretical and philosophical orientation of EvCC academic department

· grading criteria and standards

· Participates in program review or accreditation committees
