Gmail — Check if Mail was Read
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Gmail will allow you to see if a sent email has been read, by using the | B8 Everett Community Colleds =/ 1 Ever
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Sign in to your Gmail account and click on the Compose mail box just .
under the Gmail logo (highlighted in Red on the right) GM | |
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The window for composing an email will come up. Just under the
To box is a link for Request return receipt (highlighted in Red).
& Attach afile Insert: Invitation Clicking on that will get you the box for selecting a receipt
(highlighted in Red below).

Subject:

B 7 UFTIRHETD =+ =1Z==1i&E1
| Send Save Now Discard
Once you have sent your email, if one of the recipients Ta:
opens it, it will show up in your Gmail inbox with their name
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If you open up the message in your inbox, you will see the message receipt about about who read
the message and when they read it.

Daennis Ryan to Alexandear 4:05
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= 1 recipient(s) have read this message

Alexander Zimmerman <azimmerman@everettcc edu> read this at 406 PM on 8/2/11



